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ICT/COMPUTING SKILLS

According to HEI input restructured and redocumented supporting paper are

Communication (IEC) Materials.

Number
of
Students | Name of the
Date of implementation enrolled | agencies/consultants involved
(DD- | with contact details(If any)
Name of the capasity development and MM-
Year skills enhancement Program YYYY)
2020-
2021 Tl o Resesdh Msthodllys 24/08/2020 to 25/08/2020 2608 | IQAC, Katwa College
2022-
2023 e-CAMPUS Training 20/04/2022 77 IQAC, Katwa College
Display of Information Education & 07/01/2023 28 IQAC, Katwa College

State level Workshop cum Hands on

Geography Department &
IQAC of Katwa College in
collaboration with 11ARI

Technology, Katwa

:'orzlrrl?gc ;’;tlggorzlr?i:)n:’on QGIS: an open | 15/05/2023 to 17/05/2023 46 (Integrated Institute for

' Advanced Research and

Information).
One Day International Seminar Department of Geograph
22%22‘1 Geographical Information System and 10/06/2023 85 kat5va College L

Economic Development
Enhancement of ICT and Computing Skill Bengal Institute of
through MOU with Bengal Institute of 10/08/2023 7 Technology and Katwa

College

ICT Training and Add-on Course

15/01/2024 to 30/05/2024

575 IQAC Katwa College

IQAC Katwa College &

Artificial Intelligence and our Future el — Vigyan ParisadKatwa
One Day State Level Seminar Library & 30/05/2024 57 Central Library & IQAC
Information Science Katwa College
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One Day Workshop on Koha ILMS & Central Library & IQAC

How to Use Web OPAC 28/06/2024 56 Katwa College

E-Office Manoeuvring (WBIFMS,

NGIPR & WBHS). 22/05/2024 55 IQAC, Katwa College
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2020-2021
ICT/Computing Skills

Webinar
Topic: Webinar Report on “Essentials of Research Methodology”
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Organised by: IQAC, Katwa College
Date:24.8.2020-25.8.2020
Time: 10.30 AM

Venue: Online https://meet.google.com/jip-xdkz-pmx.

https://youtu.be/iZc8csIXal8

Speaker:

A. PROF.DR.ASHEESHSRIVASTAVADEAN, SCHOOL OF EDUCATION, MAHATMAGANDHI
CENTRAL UNIVERSITY, MOTIHARI, EAST CHAMPARAN, BIHAR-845401

B. DR.KHAGENDRANATH CHATTAPADHYAY ASSOCIATE PROFESSOR AND HEAD,
DEPT.OF EDUCATION, THE UNIVERSITY OF BURDWAN, BURDWAN-713104

C. PROF.DR. PARTHASARATHI MUKHOPADHYAY PROFESSOR, FORMER HEAD,
DEPARTMENT OF LIBRARY&INFORMATION SCIENCE, UNIVERSITY OF KALYANI,
KALYANI-741235

D. DR..AMAL KUMAR CHAKRABORTY ASSOCIATE PROFESSOR AND HEAD,
DEPARTMENT OF EDUCATION, RAIGANJ UNIVERSITY, RAIGANJ-733134

E. DR. ABHUIT GUHA, ASSOCIATE PROFESSOR, RAMAKRISHNA MISSION
SIKSHANA MANDIRA, BELUR MATH, HOWRAH-711202

F. No. of Participants:2608

Report: Research is the search for new knowledge, so how can the students complete and find out their

research problems; check their articles in different software from plagiarism, proper way of referencing, proper
use of research methods and their application etc. help the students very much. At the end of the seminar
students are interacted with respected speaker sir, they also want to know about the research institution. It is a
fruitful discussion; in future this type of seminar may encourage and help to develop their future as well as
higher studies.
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[INAUGURATION & WELCOME ADDRESS 1030 AM
DR. NIRMALENDU SARKAR, PRINCIPAL, KATWA COLLEGE
INTRODUCTORY SPEECH ON RESEARCH METHODOLOGY 10.45 AM
DR. SANAT KUMAR GHOSH
SESSION-1

PROF. DR. ASHEESH SRIVASTAVA
DEAN, SCHOOL OF EDUCATION, MAHATMA GANDHI CENTRAL 1100 AM
UNIVERSITY, MOTIHARI, EAST CHAMPARAN, BIHAR-845401
| TOPIC- RESEARCH ETHICS.

DR. KHAGENDRANATH CHATTOPADHYAY
ASSOCIATE PROFESSOR AND HEAD, DEPT. OF EDUCATION, THE 12,00 P\
UNIVERSITY OF BURDWAN, BURDWAN
TOPIC- STATISTICS IN RESEARCH METHODOLOGY.

SESSION-2

PROF. DR. PARTHASARATHI MUKHOPADHYAY
PROFESSOR, FORMER HEAD, DEPARTMENT OF LIBRARY & INFORMATION

SCIENCE, UNIVERSITY OF KALYANIL, K: 02.00 PM

TOPIC: VIRTUALLY YOURS: OPEN ACEFSS RESOURCES.AND TOOLS FOR
RESEARCH. s

Y .. LY
h tfﬁm '?.r ?- !
DR. AMAL KUMAR CHAKRABORE T ¥
ASSOCIATE PROFESSOR AND H CATION, |  11.00 AM
RAIGANJ UNIVERSITY, &\’(cu\J» {/
TOPIC- QUALITATIVE R}:smcﬂ. N
PROF. DR. TARAK NATH P ; - N
RETD. PROFESSOR, VISV. mmmn VERSITY ,// 12.00 PM
TOPIC- ORGANIZATION OF RESEARCH sn@ =
[DR. ABHIJIT GUHA ; _
ASSOCIATE PROFESSOR, RAMAKRISHNA MISSION SIKSHANAMANDIRA,
BELUR MATH, HOWRAH- 711202 02.00 PM
TOPIC- QUANTITATIVE RESEARCH METHODS AND DATA ANALYSIS
TECHNIQUES

Programme Scheduled, 24.8.2020-25.8.2020
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Topic: e-CAMPUS Training among Teaching and Non-teaching Staff

Organized By: IQAC Katwa College

Dated: 20/04/2022(10 A.M.)

Speaker: Mr. Kousik pal (e-CAMPUS Service Provider)
Venue: College Auditorium

Participants: 77

Report: Katwa College IQAC has been arranged one day orientation programme about the e-CAMPUS
System, where teaching and non teaching staff were get the opportunity to learned about the online admin
portal, students registration, present status about student, their enrolment etc. In the present scenario such types
of training programme has a great significance that increase the people’s work efficiency. We also thankful to
respected speaker for his kind co- operation and beautiful presentation and participants became satisfied.

Ref. No SA /Misc/17 Date: 02.04.2022

To
Mr. Kousik Pal(E-
Co-fk
M

Campus Service Provider),
0,

Max olutions,

Purba Bardham:

Subject: Invitation in One Day Orientation Programme on cssential Skills and

Knowledge to operate the E-Campus System

Dear Sir,

Thanking you,
With best,

quﬁ%
Princi
Katre gollege 2. ;/p f/m‘,l 2

Principal
Katwa College
Katwa, Purba Bardhaman
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KATWA COLLEGE

Katwa :: Purba Bardhaman

One Day Orientation Training Programme on essential Skills and
Knowledge to operate the E-Campus System

— e Z
Place:- Auditorium Hall, Date:- 20.04.2022, Time:- 10.30 A.M

Organised by IQAC, Katwa College

e-CAMPUS Training Slide

E - CAMPUS ERSION 101
POWERED BY MAX SOFTWARE

®  katwac .
© e SOLUTIONS

Respected speaker Presented, 20/04/2022 Online Page of e-CAMPUS
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MAX SOFTWARE SOLUTIONS P. @
@ www.maxsoftwaresolutions.com ;
@ office@maxsoftwaresolutions.com EATENSHA LCasriss

CERTIFICATIS

This is to certify that the Teaching & Non-Teaching Staff of KATWA COLLEGE has successfully
completed the one-day Orientation Training Programme provided by MAX SOFTWARE SOLUTIONS.
This training was designed to equip participants with the essential skills and knowledge to operate the e-
CAMPUS system flawlessly.

The course covered various aspects, including system navigation, feature utilization, and best practices
for enhancing academic and administrative processes.

We commend the commitment and enthusiasm demonstrated by the staff throughout this training, and we
look forward to seeing the positive impact of their enhanced capabilities in the operation of e-CAMPUS.

Dated : 20™ April, 2022.

CO-FOUNDER & CMO
MAX SOFTWARE SOLUTIONS

Sample Certificate of e-CAMPUS Training, 20/04/2022
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Attendance sheet for of e-CAMPUS Training, 20/04/2022
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Topic: Display of Information Education & Communication (IEC) Materials.

Participants: 28
Organized By: Katwa College IQAC
Dated: 07.01.2023

Resource Person:

1. Prof. Prasanta Barman
2. Prof. Siuli Mandi

3. Tanushree Dutta & College Students’ Union

2

2
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Coordinator
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NOTICE
KATWA COLLEGE

Katwa, PurbaBardhaman

Date: 29/12/2022

Observation of Students” Week Programme, 2023
Date : 02.01.2023 to 07.01.2023

Venue :Katwa College

Time : 12.00 Noon to 03.00 PM
Considering the Memo No : 238-SSE/2022 Dated 27.12.2022, Dept. of nghcr Education,
Govt. of West Bengal, the f 2 p will be

gramme/ Activities

Date P 2 </
(1"Half : 12.00 Noon — 01.00 PM) | 7(2",!1-1(: 1.00 PM — 02.00 PM) (3™Half :02.00 PM — 03.00 ?'\l)
02.01.2023 Student Credit Card | on lon with G
(Monday) Programme. Dr. Sanat Kr. Ghosh All ARTS
Dr. Bharat ChandraDalui Priyogopal Ghosh Departments(Respective Heads
Prof. Sadananda Halder Arindam Dutta including all departmental
| Miraj Rahaman Mandal teachers will arrange the
Sa—— = = S Programme).
03.01.2023 | Discussion on Health Health Check-up Camps & Interaction with Guardians:
(Tuesday) Awareness Psychological Counselling at All Science Departments
Dr. Parcshnath Banerjee Arogya, College Campus. (Respective Heads including all
(Physician) Prof. Arup Mitra departmental teacherswill arrange
Prof. Chandan Banerjee | the Programme).
Mr.Manoj Kumar Choudhury
| DeptofPhysiology 1| .
04.01.2023 | Scminar and dissemination of | Continue | Cultural Programme.
(Wednesday) | information regarding Student Dr. Rajesh Chandra Mandal
welfare Schemes. Prof. Md. Sariful Islam
Topic: 1. Library related Prof. Billamangal Mukherjee
matter.
2. Kanyashree Scheme.
Shubyajit Sanyal, Priyanka Roy,
Prof. Rakhi Dutta
(Best Student will be awarded on
the basis of maximum library
[ |wisity . | S
05.01.2023 Recitation, Instant Speech & Continue Interactive exposure visit by
(Thursday) Essay writing competition. different School Students of
Prof. Indrani Ray Secondary/ H.S. Class.
Prof. Tarasankar Chatterjee Dr. Sanat Kr. Ghosh
Prof. Debprasad Goswami Prof. Arpan Das
Dr. Rajesh Chandra Mandal Prof. Siuli Mandi
Prof. Suraj Sarkar
&Respective Heads including all
= = i R ~ ~ Science departmental teachers
06.01.2023 on Career C / Poster C Continue
(Friday) Sessions. Prof. Madhumita Sen
Prof. Siddartha Majhi Prof. Koushik Sarkar
Prof. Subhasis Mandal
Mr. Barun Mondal
[T 012023 | Display of Iaformation iz Competition Prize & Certificate distribution
& Co Dr. Indami Ray
(IEC) Materials. [Prof. Goutam Nandi
Prof. Prasanta Barman [Prof. Arpan Das
Prof. Sl Mand! [Prof. Tarasankar Chatterjee
nushree Dutta &
(‘ollene i

Lrsd e lda

Coordinator

Sadanand:

29:12-2622.
la Halder

Students’ Week Programme
Katwa College
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Admission Receipt

Asse and Lisbilty of co- barrower

Far any assistance/query, please call Toll-Free Number 18001028014 or
e-mail (1) support-whsccibangla.gov.in (1) contactwbsccia gmail.com
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i

Steps of the online registration and acquiring data, 07/01/2023

Katwa, West Bengal, India
JAXG+W5E9, Katwa College Rd, Pabna Colony, Katwa,
West Bengal 713130, India
Lat 23.649922°
Long 88.12564°
07/01/23 12:59 PM GMT +05:30
L x> -

Students Participation in Information Education & Communication (IEC) Materials
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KATWA COLLEGE
OBSERVATION OF STUDENTS' WEEK PROGRAMME, 2023

Display of Information Education & Communication (IEC) Materials

Attendance Sheet
Date: 07.01.2023

SL.No.|  Full Sij e of Partici

Class [ BA/B.Sc/B.Com(Hons/Gen) 1st/3rd/5th Sem Or, B.Ed ]

I | Sanfory pot

B-Lol (15t sem)

KATWA COLLEGE
OBSERVATION OF STUDENTS' WEEK PROGRAMME, 2023

Display of Information Education & Communication (IEC) Materials

2| Ranjit GhoSh

B.EXL (gem-1)

Sem( 1)

29 | Frq 70 Chowdhuty

0232 | Kolroxdi? Gpstiod -

B3C. Zoaledy Homs . ( S+ Som )

23 |Sordipan  Sato

B. Sc (Pagg) FRR Sex,

b

Attendance Sheet, 07/01/2023

2 | Anddida  Majhi BEACINL Somn) Attendance Sheet

5. t’sh‘,}nm Sounday Das B.EQ( L35t Sewm) Date: 07.01.2023
T 7S, R-£4( Lat Sem SLNo.|  Full Signature of Teachers Department
5 | Piyald PaL B:-Ed (Sem-1)

. [Nabyerdu (1hosh R.2d (isFSem) 7 7 o

7 | Sumanta Pau 8. &d (14 Sem) - MJE ..’47\11- Yy Lkmh%" RIS

G Seumirc  Ludnan S wmiirdd tons (32a Send) 315 dlansndn Yy ldor] Gommeree
2 | Bomon_Gihe Lor Coeng b1 il Mod B.od.

12 AZ}L@.&({QJV\ Sk 2-/4 Senm ’i(()‘lf’%—] - —E 0 Ym N / = -
18 | Mosdn AT ST B.A sem-L @\,fy\) {1 ol >, g

127 | finogo- Erovdinity BHSem—1  [Gen) | ke ‘pM B Ed.
12) | POPPU, WIp TAKO B0 semm-5 (Gen) Gedom Va Dy | Chresmmit iy
s @»wﬁummwj« B.ed- Sewm —}

[ Prabhal lo Mamd® | MEd- Sgme!

0| Ahdul Sn ey B.5c. Bro fass [54Sem)

175] Ku-MA. Exaned_Hogut B Se Pars  Sth Sew

1| Ayon Qibrnath B-Se zoolssy, o S, rem

7
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Topic: 3 Days State level Workshop cum Hands on Training Programme on ‘QGIS: AN OPEN
SOURCE GIS SOLUTION".

Date- 15/05/2023 — 17/05/2023

Time — 11am — 4pm
Venue- Katwa College

Organiser- Geography Department & IQAC of Katwa College in collaboration with 11ARI (Integrated
Institute for Advanced Research and Information).

Resource Person — Rahul Chakroborty, Director of I11ARI
No of Participants - 46

Outcome of the Programme — Geography honours students of SEN IV & VI have participated in this three
days workshop. It has been done in collaboration with 1IARI with which colleges have signed MoU & the
outcome of which is this three days workshop cum hands on training programme without any course/
registration fees. Resource person Rahul Chakroborty with his four assistants have trained the students very
well. Geography students have future prospects in the field of GIS, not only for pursuing their higher studies &
research but also in getting job in various sectors. That’s why we organised this hand on training programme in
which a total of 46 students participate enthusiastically & they want more workshops like this as they said in the
feedback form.

QGIS Training on 15/05/2023
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Introduction with Faculty Members and Trainers on 16/05/2023 Flex about QGIS Training
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Three Day’s Workshop Schedule, 15/05/2023 to 17/05/2023
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Topic: One Day International Seminar Geographical Information System and Economic

Development

Organised by: Department of Geography

Date:10.06.23
Venue:College Auditorium
Time:11.00 AM

Speaker:Dr.Anwesha Mukherjee, University of Reading England , UK

Participants: 85

Report:Geographic Information System (GIS)
is a recent technology that helps people to Data
Measurement, Manipulation, Mapping and
Modelling. It not only focused on the allocation
of resources throughout the globe but also give
the solution by over lay analysis of numerous
resource problems and regional problems.
Students are well known at the end of this session
to how GIS technology solves any critical
problems through the universe related to
economic development.
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One Day International Seminar Geographical Information System and Economic Development

Subject ______________|Tentative Time

Inaugurationand welcome Address by College 11.00 am
Principal

Infreductery Speech on Gecgraphical Information  11.30am
Systemand Economic Development by IQAC Co-
ordinator

Geographical Information System and Economic 12.30pm
Development by DrAnwesha  Mukheree,
University of Reading England , UK

LaunchBreak 2.00pm
Participants presentation 3.00pm
Vote Of Thanks by IQAC Co-crdinator 3.05pm

Seminar Scheduled, 10/06/2023
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Enhancement of ICT and Computing Skill through MOU with Bengal Institute of Technology, Katwa
Dated: 10.08.2023

Organized by:Bengal Institute of Technology and Katwa College

Participants: 7

Full Document available in the below link

https://drive.google.com/file/d/1TDqglIN6dtkgbxicaBUHF AWebWSDm7J50/view?
usp=sharing
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ICT Training and Add-on Course
Registered Students: 575

Organized by: IQAC Katwa College
Details are attached in the given link

https://drive.google.com/file/d/1kOikSUis4iRyeeJk8-hidOXRV4l4ohuQ/view?usp=sharing
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KATWA
COLLEGE

Organised by

IQAC , Katwa College

FOR
All U.G. RUNNING STUDENTS

Session — 2023-24

Banner about Training Course Introduction about the Course by College Principal and coordinator Sir
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Syllabus and Class duration for ICT Training and Add- on Course

L. No. Chapter 1[:[""“"'3" e
ours | Hours

1. Knowing compuler 1 1

2. | Operating Computer using GUI Based Operating System 2 4

3. Understanding Word Processing 2 4

4. | Using Spread Sheet 1 4

5. Introduction to Internet, WWW and web browsers 2 3

6. | Communications and Collaboration 1 2

1. Making small presentation 1 2

8. | Tutorial 2 3
Total Hours 12 23

Outcomes: It is most interesting and effective course for the students, at the end of the course students are
able to make PPT Presentation, Create MS Word file and make documents, Send E-mail, Excel activities etc.

This ICT based knowledge also fostering them in job market.
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International Seminar
Topic: Artificial Intelligence and our Future
Organised by: IQAC Katwa College & Vigyan ParisadKatwa
Date:09.01.2024
Venue: College Auditorium
Time:12 Noon

Speaker:

Dr. Soumik Sarkar, Professor, Mechanical Engineering and Computer Science, lowa
State University, USA.

Dr. Nibaran Das, Professor, Department of Computer Science & Engineering, Jadavpur

University, WB, India.

No. of Participants: 113

Report: Students are able to know about the use of Al in different field of our daily life.
Al not only a tool but also it may create or change our society as well as civilization. In
future who will be the super power people or Al? These are the most interesting thing of
discussion that encourages the participants so much.
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Dr. Nirm
Co-Patron - Mr. S
Convener - Mr. Ul

SUINVILS

Dr Mbarnn Das
of Comp
Sdau'e & Engineering,

pur University, W.B., India.

Seminar Presentation and Participants
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Topic: One Day State Level Seminar Library & Information Science
Organised by: Central Library & IQAC Katwa College

Date: 30.05.2024
Venue: College Auditorium
Time: 11AM

Speaker: Prof. Udayan Bhattacharya (Dept. Library & Information Science, Jadavpur University)
Dr. Tridib Chattopadhya (Librarian st. Paul’s

Cathedral Mission College, Kolkata )

No. of Participants: 57

KATWA COLLEGE

'Y OF BURDWAN)
Principal’s Office
KATWA — 713130
PURBA BURDHAMAN

(AfTiliated to the UNIV

Mobile No.-+91 810107839 3
E-mail : katcoll2009@gmail.com

Website : www.katwacollege.ac.in

Ref . No Date: 15.05.2024

NOTICE

KATWA COLLEGE CENTRAL LIBRARY

All teachers, Non-Teaching Staff & students are requested to attend One Day State Level
Seminar on Library & Information Science jointly organized by Central Library & IQAC, Katwa
College in collaboration with St. Paul’s Cathedral Mission College, Kolkata.

DATE: 30.05.2024
TIME: 12 P.M onwards
VENUE: Auditorium Hall, Katwa College
RESOURCE PERSONS:
1. Prof. Udayan Bhattacharya, HOD, Library& Information Science, JU
Topic: Academic Misconduct
2. Dr. Tridib Chattopadhyay Librarian, St. Paul’s Cathedral Mission College, Kolkata
Topic: Availability of Open Educational Resource (OER ).
Snbhijk Semgal
Librarian

Central Library
Katwa College
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Katwa College
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Report:

A Seminar was organized jointly by St. Paul's Cathedral Mission College, Kolkata and Katwa College, Katwa, Purba
Barddhaman on 30.05.2024 (Thursday). It was held at Katwa College. The seminar was on ‘Library and Information
Science'. The Seminar was Presided by Dr. Nirmalendu Sarkar, Principal of Katwa College. He has stated that this type of
seminar on 'Library and Information Science' is taking place for first time in the history of Katwa College which was
established in the year 1948. Prof. Binayak Bhattacharyya, Vice Principal of St. Paul's Cathedral Mission College was
present there on behalf of our college. He has stated that Library is the heart of any academic institution and this type of
seminar is very much fruitful for students, teachers and all other academic fraternity. Prof Udayan Bhattacharyya,
Professor of the Department of Library and Information Science, Jadavpur University has delivered his speech as the
invited speaker. His deliberation was on the topic 'Library Services for the Physically Challenged Persons'. Dr. Tridib
Chattopadhyay, Librarian of St. Paul's Cathedral Mission College, Kolkata, was also present there as the invited speaker.
His topic of presentation was 'Availability of Open Educational Resources (OER)'. One hundred fifty students, teachers
and other staff members of Katwa College were present at the seminar. An interactive discussion was there at the end of
the deliberations. There was an overwhelming response from all the stakeholders of the college including the academic
fraternity. After all it was a successful seminar. The seminar ended with thanks to the Chair.
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KATWA COLLEGE
One Day State Level Seminar on Library and Information Science
Jointly organized by Central Library, Katwa College and IOAC, Katwa College in KATWA COLLEGE
Collaboration with St Paul’s Cathedral Mission College, Kolkata (under MoU) One Day State Level Seminar on Library and Information Science

Speaker: Prof. Udayan Bhattacharya, Dept. of Library and Information Scicnce, Jadavpur University, Jointly organized by Central
Topie: Academic Misconduct Collaboration with St P!

+ Katwa Collogs aad IQAC,  Katwa College ia
s Cathedral Mission Collegie 2 (under MoU)

Speaker: Dr. Tridib Chattopadhyay, Librarian, St Paul’s Cathedral Mission College, Kolkat Speaker: Prof. Udayan Bhat Dept. of Library and Information Science, Jadavpur University,
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KATWA COLLEGE
One Day State Level Seminar on Library and Information Science KATWA COLLEGE
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Jointly organized by Cents ibrary, Katwa College and IQAC, Katwa College in One Day State Level Seminar on Library an
Collaboration with St Pa

Cathedral Mission College, Kolkata (under MoU) Jointly organized by Central Library, Katwa College and IQAC, x.‘w; Co;dkgl: in
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Speaker: Prof. Udayan Bhattacharya, Dept. of Library and Information Science, Jadavpur University, Collaboration with St Paul’s Cathedral Mission College, Kolkata (under MoUy

Topic: Academic Misconduct

Speaker: Prof. Udayan Bhattacharya, Dept. of Library and Information Science, Jadavpur University,
Speaker: Dr. Tridib Chattopadhyay, Librarian, St Paul's Cathedral Mission College, Kolkata Topic: Academic Misconduct
Tophes Avalabllity of Opas Kdncatioaal Reseeiree (OKE) Speaker: Dr. Tridib Chattopadhyay, Librarian, St Paul’s Cathedral Mission College, Kolkata
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Katwa College
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KATWACOLLEGE

(AffiliatedtotheUniversityofBurdwan)
Principal’s Office,

Mobile: +918101078393
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P.O.:Katwa,Dist.:PurbaBardhaman,WestBengal,PIN:713130,India.

Topic: One Day Workshop on Koha ILMS & How to Use Web OPAC

Organised by: IQAC & Central Library
Date: 28.06.2024

Venue: College Auditorium

Time: 11 AM

Speaker:Tapas Kumar Kundu (Head, Libcare and Care, Hoogly)

No. Participants:56
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Coordinator
IQAC
Katwa College

KATWA COLLEGE

(Affiliated to the UNIVERSITY OF BURDWAN)
s oy Principal's Office
KATWA — 713130
“\ PURBA BURDHAMAN

Mobile No.-+91 8101078393
E-mail : katcoll2009@gmail.com

Website : www.katwacollege.ac.in

Ref . No. Date: 21.06.2024

NOTICE
Katwa College Central Library

All interested students, Noon-Teaching & teachers are requested to attend ‘One
Day Workshop On KOHA ILMS & how to use WEB OPAC’ in association with
IQAC, Katwa College on 28.06.2024. at 11 A.M. and venue will be Katwa College
Auditorium Mr. Tapas Kumar Kundu will be present as a resource person.
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Principal
Katwa College
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Report :

Central Library of Katwa College organized one day workshop on KOHA ILMS (Integrated Library
Management System)&how to use WEB OPAC on 28.06.2024.This workshop started at 11A.M. & took place
at College Auditorium Hall. Mr Tapas Kumar Kundu, Head ofLibcare& Cure, was present as a resource person.
KOHA is open source software which is widely used in most of the educational institutions to manage the
various activities of the library. Tapas babu explained the various uses of KOHA software in day to day

activities of amodern library & designing of WEB OPAC (Online Public Access Catalogue). This Workshop

KATWACOLLEGE
(AffiliatedtotheUniversityofBurdwan)
Principal’s Office,

Mobile: +918101078393
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was warmly accepted by students & teachers of this institution.
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ONE DAY WORKSHOP ON KOHA ILM$S
& HOW TO USE WEB OPAC

// JOINTLY ORGANISED BY IQAC & \}
; CENTRALLIBRARY |

KATWA COLLEGE

Date : 28/06/2024
Time : 11 AM
Venue : Katwa College Auditorium

Resource Person : Tapas Kumar Kundu, Head,
libcare & Care Hoogly, W.B. 712503

Flex about Workshop

Katwa, West Bengal, India
JaXG+V5X, Katwa College Rd, Pabna Colony, Katwa, West Bengal 713130, India

Lat 23.649743°
* 4 Long 88125501°
28/06/2024 India Standard Time
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Introduction by the College Principal
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. J4XG+V5X, Katwa College Rd, Pabna Colony, Katwa, West Bengal 713130, India
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Long 88.1256°
v 28/06/2024 India Standard Time
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Valuable speech provided by the Speaker
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Topic- E-Office Manoeuvring (WBIFMS, NGIPR & WBHS).
Organizer- IQAC, Katwa College.

Date- 22.05.2024

Time- 01:00pm

Number of Participants-55

Name of the Resource Person- Md. Shakeel Ahmed, WBA & AS, Treasury Officer, Katwa Treasury.

KATWA cOLLEGE
(Affiliated to the | INIVERSITY Llw ‘(\IDRIYWI’\N)

s
RATWA - 713130

PURBA BARDHAMAN
Tel (03453) 25504

Website www katwacollege a

Ref. No 403/1/0P/62

Date: 20.05.2024

Subject: Request to deliver a lecture on 222.05.2024 as a resource person of the a ‘Five
Day Staff Training Programme’ on Empowering Excellence in Professional Work

Dear Sir,

| have the honour to inform you that IQAC of Katwa College is going to organize a ‘Five Day Staff
Training Programme’ for skill-development in Professional Work on and from 2277 mMa to 28
May, 2024 at College Auditorium Hall at 01.00 PM. In the dynamic landscape of higher e e

role of the non-teaching staff is pivotal. Their dedication to the seamless functioning of tf
deserves recognition is vital. The Staff Training Programme aims to elevate the
capabilities, and provide a platform for them to excel in their professional journey. | arn
to deliver a lecture on this programme on 22.05.2024 on the topic: E-Office Maneuwv
NGIPE & WBHS) as part of the said Program- wWe a
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Report

1. Name of the Programme- Five Day staff training program on ‘Empowering Excellence in Professional Work
2.Topic- E-Office Manoeuvring (WBIFMS, NGIPR & WBHS).

3.0rganizer- IQAC, Katwa College.

4.Date- 22/05/2024

5.Time- 01:00pm

6.Number of Participants-55

7. Name of the Resource Person- Md. Shakeel Ahmed, WBA & AS, Treasury Officer, Katwa Treasury.

Introduction:

On 22" May 2024, Internal Quality Assurance Cell (IQAC) of Katwa College successfully organized a Five-Day staff
training program on ‘Empowering Excellence in Professional Work. The session commenced at 01:00 PM and was
attended by 55 participants, including non-teaching staff of various departments of the college.

Objective:

1. To understand the features and benefits of WBIFMS, NGIPR, and WBHS.

2. To develop skills in using e-office systems for efficient office management.

3. To improve proficiency in online transactions and record-keeping.

Outcome:

1. Participants demonstrated a clear understanding of e-office systems.

2. Participants developed skills in using WBIFMS, NGIPR, and WBHS for efficient office management.

3. Participants showed improved proficiency in online transactions and record-keeping.

Conclusion:

The training program on E-Office Manoeuvring was a success, enhancing the skills and confidence of non-teaching staff
in using e-office systems for efficient office management. By implementing the recommendations, the college can
maximize the benefits of e-office systems and improve overall administrative efficiency.
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